
SIGN POSTING PROCEDURES AND CERTIFICATION 
 

 
Each applicant is required to post one or more notification sign(s) on the property.  The 
applicant is responsible for obtaining the sign(s) from the Johnson County Planning 
Department and for posting and maintaining the sign(s) as prescribed below: 
 
1. The sign(s) shall be placed on the property at least twenty (20) days before the 

scheduled public hearing date; 
2. If the Township Zoning Board or Board of Zoning Appeals public hearing is 

continued, delayed, or postponed, the sign(s) shall be replaced or amended to 
accurately describe the new date, place, and time for the public hearing; 

3. If the property has more than one (1) abutting street, a sign shall be placed facing all 
streets; 

4. If the property under consideration does not have any abutting street, consult with the 
Planning Department staff regarding the appropriate location for the sign(s); 

5. The sign(s) shall be firmly affixed on the property in a place visible from the adjoining 
streets; 
A. The bottom of the sign(s) shall be a minimum of two (2) feet above the ground; 
B. The sign(s) shall be placed within five (5) feet of the public right-of-way; and  
C. The sign(s) shall be positioned to have no visual obstructions and to be readily 

seen by passersby; 
6. The status of the sign(s) should be checked frequently and fallen or destroyed sign(s) 

shall be immediately replaced; new sign(s) are available from the Planning Department 
if needed; and 

7. The sign(s) shall be posted and maintained throughout the approval process and then 
removed by the applicant within ten (10) days after final action on the application by 
the Board of County Commissioners. 

 
Prior to the public hearing, the applicant is required to certify that the sign(s) have been 
posted and maintained as required.  Applicants are encouraged, but not required, to submit 
photographs showing the posted sign(s) as viewed from the abutting street(s).  Failure to 
comply with these requirements may cause the public hearing to be continued to a later date. 
 
THE FOLLOWING CERTIFICATION IS TO BE COMPLETED AND SUBMITTED TO THE 
PLANNING DEPARTMENT PRIOR TO THE OPENING OF THE PUBLIC HEARING. 
 
I,        (printed name) hereby state that I have 
received a copy of the Sign Posting Procedures and that the required sign(s) have been posted 
and maintained as prescribed in the Sign Posting Procedures. 
 
              
Signature          Date 
 
Application No.      
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